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KOIAEKC
3THKH H CJIYKeOHOro NMoBeJIeHUA
Pa0OTHHUKOB roCy1apCTBEHHOI0 0101KeTHOro yupe:xxaenusa Hosocudupckoii
obsacTu «@OHI MPOCTPAHCTBEHHBIX JaHHBIX HoBocuOMpcKkoi obdaacTu»

1. O0umue MoOJIOKEeHU A

1.1. Kogekc 3TUKH U CIOyXkeOHOro MnoBeAeHHUS PaOOTHUKOB TIOCYJapCTBEHHOTO
O01o0keTHOTO  yupexkaeHuss Hoocubupckoir ob6nactu «@DoHA MPOCTPAHCTBEHHBIX
nanHbIX HoBocumOupckoit obmactu» (manee - Komekc) paspaboTaH B COOTBETCTBHHU C
MOJOXKEHUAMU MeToAuYecKUX pEeKOMEHJAUWid 1o pa3paboTKe U  NPUHITHUIO
OpraHM3alUsIMHU MeEp MO NPEeAYyNPEXKIECHUI0 U MNPOTHUBOAECHCTBUIO KOPPYNLHUH,
YTBEPKACHHBIX MUHUCTEPCTBOM TpyAa U couuanbHoM 3amuThl Poccuiickont denepannun
08.11.2013.

1.2. Hactosmuii Konekc ycranaBiuBaeT o01Iue npaBuia U CTaHAapThl MOBECHUS
pabOTHUKOB TOCYJAapCTBEHHOTO OI0OJKETHOro yupexkaeHus HoBocubupckoit obnactu
«DOoHI TPOCTpaHCTBEHHBIX AaHHBIX HoBocubupckoir ob6nactu» (mamee - I'bBY HCO
«I'eopounn HCOy», VYwupexiaenue), 3aTparuBalOUIMX OTUKY JAEJIOBBIX OTHOIIEHUH H
HaMpaBJeHHBIX HA GOPMUPOBAHUE ITUYHOTO, TOOPOCOBECTHOTO MOBEICHUS pAaOOTHUKOB
U YUpexJeHUs B LEJIOM.

1.3. Hactossmuit Kogekc mnpusBan mNOBBICUTh 3(HGEKTUBHOCTH BBHINOJHEHUS
paboTHUKaMU YUpexXJeHUs CBOUX JIOJXKHOCTHBIX 00A3aHHOCTEM, a TaK¥Ke:

- CIY)KHUT OCHOBOW (HhOpMHUPOBAHUS JODKHOW MOpaiu, NpodecCUuOHATLHON YeCTH
U Ci1y)XeOHOTr0o 3TUKeTa paOOTHUKOB;

- OPUEHTUPYET PAaOOTHUKOB B CUTYyalUSIX KOH(PIUKTA MHTEPECOB M STHUYECKOU
HEONPEeIEeICHHOCTH UM UHBIX 00CTOSTENHCTB HPABCTBEHHOTO BBHIOOPA;

- cmocoOCTBYET BBIPAOOTKE MOTPEOHOCTH COONIOAEHUA TPOodecCuOHaIbHO-
3TUYECKUX HOPM MOBEICHHUS;

- BBICTYNAaeT KaK HWHCTUTYT OOIIECTBEHHOTO CO3HAaHMUS U HPABCTBEHHOCTHU
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. deiictBue Hacrtosmero Kopekca pacnmpocTpaHseTrcs Ha BCEX JIMI,
ABISIOIUXCS pa0OTHUKAMU YUpexJeHHS M HaxXO[AIIUXCS C HUM B TPYHOBBIX
OTHOUIEHUSX, BHE 3aBUCUMOCTH OT 3aHMMAaeMO# JOJKHOCTH U BBIIOJIHAEMBIX (YHKIIHI.

1.5. 3nanue u cobnoaeHre paboTHUKAMU Y UPEkKICHUS MOJOXKEHUN HACTOAIIETO
Konekca siBisiercs OJHUM U3 KPUTEPHUEB OIEHKM KadecTBa MX MNpodeccuoHaIbHOU
NEeSATENbHOCTU U TPYIOBON TMCLUIIIMHBL.

1.6. Conepsxkanue nmojoxxeHui Hactosmero Koaekca 1oBogAUTCS 10 CBEJECHUS BCEX
pabOTHUKOB YUpexKJICHUS.



2. O0mue NPUHUUNBI U PABUJIA NOBeJCHUA PAOOTHUKOB YUpeKIAeHUS

2.1. Bce pabGoTtHuku VYupexaeHus o0s3aHbl CIeI0BaTh CIEAYIOUIUM OOIIUM
INpUHLMUIIAM U [IPABUJIAM TOBEJACHUS:

- COOMI0IeHNE BBICOKUX TUUECKUX CTAaHJIApPTOB MOBEACHHUS;
Nnojjfep>kaHue BHICOKUX CTaHAAPTOB MPodeCCUOHAIBHOMN NEATEIBbHOCTH;
ClieJ0OBaHME JYyUYIIUM MPAKTUKaM KOPIOPATUBHOTO YIIPABIECHHUS;
Cco3JlaHKE U MOoJJepxKaHue aTMochepbl JOBEPHUS U B3aUMHOTO YBaXKECHUS;
ClIelIO0OBaHuE MPUHLHUIY 10O0POCOBECTHON KOHKYPEHIIUH;
cleI0BaHMUe MPUHIIUNY COLMAIBLHONW OTBETCTBEHHOCTH OM3HECA,
coOMI0IeHe 3aKOHHOCTH U MPUHSATHIX Ha ce0sl TOTOBOPHBIX 0053aTENIBCTB;
COOJIT0ICHUE MPUHIIUIIOB 0O BEKTUBHOCTU U YECTHOCTH MPU NPUHSITUU KaAPOBBIX
pELICHU.

2.2. PabGoTHUKH Y4UpexxaeHUS 00s3aHBI:

- co0momaTe  JAEUCTBYIOIINE HOPMAaTUBHO-IIPAaBOBbIE aktel Poccuiickoint
®enepauuun u HoBocubupckoir o0inacTu, He AOMYCKATh HapylIeHHE 3aKOHOB M HHBIX
HOPMAaTHUBHO-IIPABOBBIX  aKTOB  HCXOIs M3  IOJUTHYECKOM, DKOHOMHUYECKOU
1esIeco00pa3HOCTH JUOO0 MO0 UHBIM MOTHBAM,;

- OCYILECTBJISATh CBOKO A€ATEIBHOCTD B IIpeJeiaX NPeJOCTaBICHHBIX TOJHOMOYHI;

- UCTIOJIHATh JIOJDKHOCTHBIE 00A3aHHOCTH JOOpPOCOBECTHO M Ha BBICOKOM
npoQeccuOHAIBLHOM YPOBHE B 1essiX oOecrnedyeHus 3P PeKTuBHON paboThl YupexaeHus;

- OCYIIECTBIATH CBOIO MPO(ECCHOHANBbHYIO IEATEIHHOCTD B IIpeienax npeaMera u
LeJield AEeATEIIbHOCTH Y UPEKIACHUS;

- IpU HUCMOJHEHUU JOJILKHOCTHBIX O00s3aHHOCTEH HE OKa3blBaTh MPEANOYTECHUS
KaKuM-1u00 mpodeCcCHOHANIBHBIM HWJIN COMUANBHBIM TPYNIaM M OpPTaHH3alUsIM, OBITh
HE3aBUCHUMBIMU OT BIUSHUS OTAEIbHBIX I'paXJaH, NPOPEeCCUOHATBbHBIX UM COLUATBHBIX
TPy U OpraHU3aluu;

- UICKJII0YaTh  J€MCTBUS, CBSI3aHHBIE C BIHUSHUEM KaKUX-IM0O JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) U UHBIX  HUHTEPECOB, NpPEnsATCTBYOIIUX
100pPOCOBECTHOMY UCIIOJIHEHUIO UMU JOJKHOCTHBIX 00S3aHHOCTEH;

- co0mo1aTh CayXeOHYI0, NpodeCCHOHANBHYI0 ATUKY M TpaBujia JeJIOBOTrO
NOBECHUS;

- IPOSABISATh KOPPEKTHOCTh M BHUMAHWE IO OTHOLIEHHUIO K KJIMEHTaM U
KOHTpareHTam Y 4pexJICHHUs;

- BO3JIEP>)KUBATHCSI OT MOBEAEHHS, KOTOpPOE MOIJIO Obl BBI3BAaTh COMHEHHE B
100pPOCOBECTHOM HCHOJHEHUH PaOOTHUKAMHU JOJKHOCTHBIX OOs3aHHOCTEH, a Takke
n3beraTb KOH(PIUKTHBIX CHUTyallMd, CHOCOOHBIX HAHECTH YLIepO HUX penyTaluu WU
ABTOPUTETY Y UpPEKICHHUS;

- IPUHUMATh MPENYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoin deaepauuu u
BHYTPEHHUMHU JOKYMEHTaMHU YUpPEKICHUS MEpbl K HEIONYyLIEHUIO BO3HUKHOBEHUS
KOH()JITMKTAa MHTEPECOB M YPETYJIUPOBAHUIO BOSHUKIIETO KOH(INKTAa HHTEPECOB;

- YBEJOMHUTH JIMLIO, OTBETCTBEHHOE 3a IPHUEM CBEAEHHNH O BO3HUKAIOLINX
(uMermuxcs) KOH(PIMKTaX HHTEPECOB, O HAJIMYUM JIMYHOW 3aMHTEPECOBAHHOCTU B
NUCbMEHHON (QopMe M mepenaTh B JOBEPHUTEIbHOE yIpaBieHHUE LIEHHbIE OyMaru Judo
OPUHATH JOOPOBOJBbHOE pemieHue 00 UX OTYYXKJEHUU B CIydae, €CJIH BBIIOJHEHUE



TPpYHOBBIX (GYHKIUNA paOOTHUKOB 3aTparuBaeT HUHTEpPECHhl YUPEKACHUS, I[ICHHBIMU
OyMaramu KOTOPOW OHHU BJIAJCIOT;

- BO3JIEP)KUBATLCS OT MNYOJWYHBIX BBICKA3bIBAaHUM, CYXJACHUM U  OLEHOK
NeSTEbHOCTU YUPEXKJCHHUs, €CIH 3TO HE BXOIHUT B JIOJODKHOCTHBIE OO0S3aHHOCTHU
pabOTHUKOB;

- IOCTOSIHHO CTPEMUThCS K O0O0eCHedYeHHI0 Kak MOXHO Oonee 3PdeKTuBHOTO
pacropsKeHHsl pecypcaMu, HaXOQAIIUMUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHUKH 00si3aHBI IPUHUMATh COOTBETCTBYIOIIHE MEPHI MO 00ECIEYESHUIO
0e30macHOCTH W KOH(QHUACHIMAIBbHOCTH HMHPOpPMALHNHU, 32 HECAHKIMOHUPOBAHHOE
pasriamnieHue KOTOpOi OHU HECYT OTBETCTBEHHOCTh U/WUJIM KOTOpasi CTaja U3BECTHA UM B
CBSI3U C MCIIOJIHEHHEM JOJDKHOCTHBIX 00sS3aHHOCTEH.

2.4. IlponBuxenue pabOTHUKOB YUPEKJCHUS Ha BBIIMIECTOANIYIO JTOJHKHOCTD
JIOJKHO OCYIIECTBIISITHCS TOJIBKO MCXOS U3 JIEJOBBIX Ka4eCTB PaOOTHUKOB.

2.5. PabOoTHUKH, 3aHUMAIOIIME PYKOBOISIINE JOJOKHOCTH B YUpEXKICHUH,
00s13aHBbI:

a) IPUHUMAThL MEphl 10 MPEJOTBPAIIECHUI0O U YPEryJIupoOBaHUIO KOHQIHUKTA
UHTEPECOB;

0) IpUHUMATH MEPHI TI0 MPEAYNPEKICHUIO KOPPYIIUH;

B) CBOMM JINYHBIM MOBEJAECHUEM I0J]aBATh MPUMEP YeCTHOCTHU, OECIIPUCTPACTHOCTH
U CIIPaBEIJIMBOCTH;

I') CIocOOCTBOBATH dbopMHUPOBaAHUIO 01arompusITHOTO MOpajbHO-
MCUXOJIOTUUECKOTO KJIMMAaTa B KOJJIEKTHUBE;

) B OTHOUIEHUAX C MOJYMHEHHBIMH MPOSIBISITH BBICOKYIO TPeOOBATEIBHOCTD,
NPUHIUTTHATIBHOCTb, HO OJTHOBPEMEHHO HE IOy CKaTh BBICOKOMEPHUS,
MpEeHEOPEIKUTEIHHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTEIHHBIX 3aMEUYaHUH,
HEO0OOCHOBAHHBIX MPETEH3UH U OOBUHEHUI;

€) yCTaHaBIMBAaTh  CIPABEJIMBYIO, PaBHOMEPHYIO  CIYXXEOHYH  Harpys3ky
NOJUYMHEHHBIX, HE JOMYCKaTh JAUCKPUMHUHALUU TyTEM NPEJAOCTAaBICHUS OTIEIbHBIM
paboTHUKAM He3acHyKEHHbIX OJar U IPUBUIIETHH;

2.6. BHemHuii Buag  pabOOTHUKOB  YUpexJIeHUs MNpH HCHOJHEHUH HMHU
JMOJDKHOCTHBIX OO0S3aHHOCTEHM JOJKEH COOTBETCTBOBATH OOIICIPUHITOMY JAEJIOBOMY

CTUJIIIO, KOTOPBIM OTIMYAOT O(PUIUAIBHOCTh, CAEPKAHHOCTH, TPAJUIMOHHOCTD,
aKKypaTHOCTb.

3. PeKOMEHIlaTeJ'IbHLIe ITHYECCKUC MIpaBUJia MMOBECIACHUSL paﬁDTHHKOB y‘lpe)l(}lel—ll/lﬂ

3.1. UcnonHsis cBOM TpyHOBBIE OOS3aHHOCTHM BCE PAOOTHUKH YUpexICHUS
JOJKHBI BO3J€PKUBATHCA OT:

a) 1:000r0 BU/la BHICKA3bIBAHUI U AEWCTBUN AUCKPUMHUHAIIMOHHOTO XapakTepa o
IpU3HAKaM I10J1a, BO3pACTa, pachl, HAIIMOHAJIBHOCTH, S3bIKa, FPAXKAAHCTBA, COLMAIBHOTIO,
UMYIIECTBEHHOI0 MWJIM CEMEHHOTO TOJOXKEHUS, IOJUTUYECKUX WIIH PEITUTHO3HBIX
MNPEANOUYTCHUN;

0) nM0OBIX TUYHBIX U (PUHAHCOBBIX CBA3EH, KOTOPHIE MOTYT OBITh PACLEHEHBI Kak
OKa3aHUE MOKPOBUTEIHCTBA KAKUM ObI TO HU OBLIO JIMI[AM B LEJIAX NPUOOPETEHUS UMU
npaB, 0CBOOOXKIECHHUS OT 0053aHHOCTEN MU OTBETCTBEHHOCTH;



B) NOCTYNKOB, KOTOpbl€ MOIJIM Obl BbI3BaTb COMHEHHE B OOBEKTHUBHOM
MCTIOJTHEHU N paOOTHUKAMU CIIY)KE€OHBIX 005 13aHHOCTEH;
r) rpy00OCTH, HELEeH3YpHOH pedH, MpOsABICHUN NPEeHEOPEeKUTEIbHOrO TOHA,

3aHOCUMBOCTH, MPEAB3ITHIX 3aMEUaHUW, TPEABABICHUS  HEMNPABOMEPHBIX U
HEe3aclyKEHHbIX OOBUHEHUI;
1) yrpos, OCKOPOUTEIbHBIX BBIpAXKECHUM uiu peILTHK, NEeUCTBUH,

NPEMATCTBYIOMMUX HOPMaJbHOMY OOIIEHHI0 WM NPOBOMUPYIOIIUX MPOTHBOIPABHOE
HOBEJICHHUE;

€) IPUHATHS THUIIH, KYPpeHUsS BO BpeMs CIyXEOHBIX COBEMIaHUH, Oecell, WHOTO
CIyKEOHOTO OOILIEHUS C KIMEHTAaMH M KOHTpareHTamu Y YpexJIeHus.

3.2. PaOOTHUKM MpPHU3BaHBI CHOCOOCTBOBATH CBOMM CIY)XEOHBIM IOBEICHHEM
YCTAaHOBJIEHHUIO B KOJUIGKTHBE JEJIOBBIX B3aMMOOTHONMIEHUH ¥ KOHCTPYKTHBHOTO
COTPYAHHUYECTBA APYT C APYTOM.

4. OTBEeTCTBEHHOCTh PA0OTHHUKOB YUpeKAeHUS

4.1. Hapymennem Kopnexkca mnpu3HAeTCs HEBBINOJHEHUE WIM HEHaJJeKalee
BBINIOJIHEHUE pAOOTHUKOM YUpexJIeHUs] yCTaHOBIEHHBIX KoJleKcoM MPUHIIUIIOB, HOPM U
IpaBuJil MOBEACHHUS, a TAK)KE COBEPIIECHUE MPOCTYIKA, MOPOYAIIETO YeCTh pa0OTHUKA HIIH
YupexneHus.

4.2. Cobnonenne paboTHUKaAMHU Y UpexJaeHUs mojoxeHui Hacrtosmero Komekca
YYUTBIBaeTCs Mpu (GOpMUpPOBAaHUM KAJpPOBOrO pe3epBa Uil BBIABM)KEHHS Ha
BBIIIECTOAIIME JOTKHOCTH, a TAK)KE MPU HANOKEHUHU AUCIUIIIMHAPHBIX B3bICKaHUH.



